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Department of the Army

Your unit name
unit address , apo ap 96257



MCDS-PAK-E         
                                    
                                        9 January 2010
MEMORANDUM FOR YOUR MEDDAC UNIT
SUBJECT: Weight Control Program (PVT Balls, John SSN:123-45-6789)
1.  PVT Balls has exceeded the weight for height tables by 20 pounds and the body fat standards by 6 percent.

2.  It is requested that a medical evaluation be conducted in view of the following (check the applicable blocks):   

     ( ) Soldier’s profile

     ( ) Pregnancy

     ( ) Unit Commander’s request

     ( ) Initiation of separation action (failure to make satisfactory progress in a weight control program

     ( ) Soldier is within 6 months of ETS

3.  The point of contact for this memorandum is the undersigned at (123) 456-7890.

                                                                            JUAN A. DOE

                                                                            COL, DC

                                                                            Commanding   
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